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What is a 
Career 
Education Fact 
Sheet?

1. Labor Market Information

2. Employer & Economic Development Stakeholders 
Validation

3. Institutional Outcomes & Equity Gap Analysis

Career Education Fact Sheets offer a 
methodology for both curation and presentation 

of data that is meaningful with multiple uses.

Helpful Hint:
This tool is intended to be easily accessible for folks that have limited access to more advanced 
data visualization tools, such as Tableau or Power BI. Potential developers may include program 

specialists, coordinators, and research assistants.



Why will this 
help with your 
AB Meetings?

Employers appreciate Data

§ data about their sector

§ data about labor supply and worker 
pipelines

§ data that informs their short-run and long-
run decision making:

Should they borrow money for expansion?

Should they update equipment or automate?

Will employees have the skills to use emerging 
technology?  



Career Education Fact Sheet Methodology

• Combination of program-specific institutional and labor market data to build a 
two-page fact sheet that can be used to facilitate discussions and 
inform decision-making

• Career Education Fact Sheet template is easily accessible through a google 
sheet that you can copy to your google drive for data entry and customization

• Template provides 5 tabs to support the process:
• Data Source Guide (source recommendations, including public sources)
• Data Request Templates (Institutional Research and Centers of Excellence)
• Data Entry Tab --> populates Career Education Fact Sheet



.

Data Points – Labor Supply and Equity
Information on your students, their demographics, and outcomes.

Student enrollment: Shows enrollment in your program over 
time, as well as a snapshot of enrollment by race / ethnicity 
and gender. This is helpful in understanding equity in access 
to your program. Consider this data in conjunction with wage 
and labor market data.

Transition to Postsecondary: Data specifically highlighting 
transition from adult education ESL, ABE, and ASE to 
postsecondary.

Completion: Provides understanding on how well your 
program is supporting students to completion.

Employment in Field of Study: Compares the rate of students 
reporting employment in their field of study to the state.



.

Data Sources – Labor Supply and Equity



Data Sources – Labor Supply and Equity
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The Role of the CTE Educator in the Economic System

Maintain 
High 

Employment

Ensure students 
leave with skills that 
make them more 
valuable in the labor 
market.

Maintain 
High 

Economic 
Growth

Ensure learning 
includes current 

skills and 
competencies.

Enforce
Equity

Ensure barriers within  
institutional systems 
and structures are 
permanently 
removed.

Career pathways developed 
should lead to industry-

recognized credentials for 
students to increase their 
value in the labor market



What data do 
we need to 
build or 
enhance career 
pathways with 
equity?

Local Economic and Labor Market Information
Provides information on the high demand jobs in your 
region that lead to a living wage, the industry sectors that 
are hiring, and the career pathways that will result in 
economic mobility in the local economy.

Real-time Labor Market Information
Provides information on skills demand, competencies, and 
frequency of job postings per occupation.

Adult Education, community college and university 
latticed programs for pathways 
Credentials: 
ü Should be of short duration
ü Have labor market value by themselves, thus adding to 

student’s earning power
ü Should be part of a structured pathway that is not 

repetitive



.

Data Points – Economic indicators describe activity occurring in the 
marketplace regarding production and demand.

Largest Industry Sectors: describe what the demand is for 
products and services in your region

Largest Occupations (requiring some college): tells you where 
the incumbent workers are and what their skills level is

Highest Paying Occupations (requiring some college): describes 
the demand for specialized labor.  These jobs promote 
economic diversity and resiliency, the development of Smart 
Cities, and create economic opportunity for workers. Combined 
with largest occupations requiring a bachelor’s, this data best 
informs pathway design.

Most posted skills: describes common demands for talent



Data Sources – Labor Market Information and Equity

Well-Paying, Quality Jobs (federal investment priority): A job that exceeds 
the local prevailing wage for an industry in the region, includes basic 
benefits (e.g., paid leave, health insurance, retirement/savings plan) and/or 
is unionized, and helps the employee develop the skills and experiences 
necessary to advance along a career path.



Career Education Fact 
Sheet Demonstration

Follow along by visiting…

https://bit.ly/387LaUR



Now that you’ve seen 
it, what other uses do 
you foresee?

1. Advisory Boards

2. Economic Development and Workforce System Engagement

3. Program Review

4. CAEP Consortium Discussions

5. Regional Pathway Development Discussions

6. What else can this data inform…?



Other Sources for LMI & Understanding Community Priorities for 
Investment County General Plans: contains economic and 

workforce development sections with appendices of LMI. 
Priority sectors and occupations are identified in these 
documents. Contains listing of community stakeholders. 
General Plans are located on your local county website.

Comprehensive Economic Development 
Strategy (CEDS): five-year plan required by the 
Economic Development Administration, contains and 
economic background section with top industries, 
occupations, and sociodemographic detail on employment 
and income. Includes all current and planned development 
projects. Contains CEDS Committee listing of community 
stakeholders.
Located  online at the local economic development 
organization.



Thank you!
For additional information on Technical Assistance and other WestEd tools 

please visit:
https://www.wested.org/project/e3-economic-mobility-education-equity/#

awright@wested.org                 jkeach@wested.org

https://www.wested.org/project/e3-economic-mobility-education-equity/

