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PARTICIPANT NOTETAKING GUIDE
	
[bookmark: _GoBack]Use this guide to (1) reflect on your campus’ current intake processes and needs and (2) to capture relevant notes, thoughts, and ideas as they come up throughout the webinar. 
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	Preparation Questions – Please take time to consider these before the start of the webinar

	What goals does your campus have for integrating more career planning before or as part of education planning?
	

	Do students on your campus currently engage in career exploration activities prior to educational planning? 
What does that look like? 
	

	How does your campus get a sense of what career exploration offerings are useful to students? 
	

	What kinds of technology help would your campus need to refine its intake process?
	




	What strategies have you used/considered to better integrate counseling, student services, and faculty into providing career exploration opportunities? 
	

	Reflection Questions – Use these to help make your takeaways from this webinar actionable

	What strategies did you hear that are most applicable to your campus’s intake initiative? 
	

	What will you do to adapt these strategies to your campus’s needs? 
	

	What are your immediate action steps, including how you will communicate what you learned today with others on your campus team? 
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	Notes:
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